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IHOJIO’KEHHUE

O IIKOJIbHOM BUBJIMOTEKE

1. O0mme moJsioKeHust
1.1. Jannoe ITonoxxenne pa3paboTaHO B COOTBETCTBUHM CO CAEAYIOIIMMH JOKYMEHTaMHU:

- @enepanbHbM 3akoHOM OT 29.12.2012r. Ne 273-03 «O6 oOpa3oBanun B Poccuiickoit
Oenepanum» cT.35 11.3; ¢ u3mMeHnenusamu (pea. 23.05.2025r)

- ®enepanbabiM 3akoHOM Poccuiickoit @enepanun «O 6ubauoreunoM aene» ot 29.12.1994
r. No 78-@3; ¢ usmenenusimu (pen. ot 14.04.2023r.)

-rpedoBanussmMu GI'OC 2022r.;

- @enepasnibHbiM  3akoHOM OoT 25.07.2002r Ne 114- @3 «O nOpoTUBOJAEHCTBUU
AKCTPEMHUCTCKOM NIEATENIbHOCTIY; C U3MeHeHusaMHu (pea. ot 23.07.2025r1.)

- ®enepanbabIM 3aKk0oHOM OT 29.12.2010 1. Ne 436 —®@3 «O 3amure aeTeit oT nHbOpMaIuy,
MIPUYMHSIONIEH BPEl UX 3I0POBBIO U Pa3BUTHUIO». ¢ U3MeHeHusMH (pen. ot 1.03.2025r.)

- mpuka3zoM MuHKynbTypsl oT 08.10.2012 r. Ne 1077 «O6 yrBepxnaenun Ilopsiaka yuera
JOKyMEHTOB, BXOJSIIMX B CcOCTaB OuOmmoreyHoro (oHma» ¢ ydyeToM MHChMa
Muno6OpazoBarust ot 23.03.2004r. Ne 14-51-70/13 «O IlpuMepHOM TIOJIOXKEHUU O
O6ubaroTeke 001Ie00pa30BaTEILHOTO YUPEKICHUSY,

- Meroanueckux pexomeHaanuii MuHKynbTypel oT 12.09.2017r. mo pabore O6ubImoTEK C
JOKYMEHTaMU, BKJIFOUCHHBIMU B (peZepabHbIi CIIMCOK SKCTPEMUCTCKHX MaTEPHAIOB.

1.2. bubnuoteka sBiseTCS CTPYKTYpHBIM noapaszaenearneM MbOY «BepxHekapmanbckas
OOL»

YYacTBYIOIIMM B Y4eOHO-BOCIMTATENBHOM IIpollecce B LeMsIX oOecreyeHus IpaBa
YYaCTHUKOB 0Opa30BaTEIbHOTO TMpollecca Ha OECIUIATHOE TMOJb30BaHUE OMOJIMOTEYHO-

MH()OPMAIIMOHHBIMH PECYpPCaMHu.

1.3.  [esrenbHOCTh OMOIMOTEKH OTPAKaeTcsi B Y CTaBe LIKOJIBI.



1.4. O6ecneuennocts 6ubmmoreku MbOY «Bepxuekapmanbckas OO

(manee mkonpHAs OMOIMOTEKA) YUCOHBIMU, METOIUICCKUMU U CIIPABOYHBIMH JJOKYMEHTaAMHU
YUHUTBIBAETCS MPH JIMLIEH3UPOBAHUH U aKKPETUTAILIMH 00pa30BaTEIBHOTO YUPEKICHHUS.

1.5. B cootBerctBuu ¢ ®enepanbHpiM 3akoHOM «O NPOTUBOJAEHCTBUM IKCTPEMHUCTCKON
nesteiabHocT» Ne 114-®3 B mkonbHOW OHMONIMOTEKE 3alpelieH0 pacHpoCTpaHEHUe,
IIPOU3BOJICTBO, XPAHEHUE U UCIIOJIB30BaHUE JIUTEPATYPbl SKCTPEMUCTCKON HANIPABIEHHOCTH.

1.6. bubnuorekapp MOKBAapTaJbHO IMPOBOIUT CBEPKY HMeOmUXcs B (oHme OMONMMOTEKH
IOKyMeHTOB ¢ deepanbHbIM CITUCKOM YKCTPEMUCTCKUX MaTEPHUAIIOB.

1.7. Opranu3zanus oOCITyXHBaHUS Y4aCTHUKOB 00pa30BaTEIbHOTO MIPOIIECcca MPONU3BOJUTCS B
COOTBETCTBUM C NPAaBUIAMU TEXHUKH O€30MAaCHOCTHM M IMPOTHBOIOKAPHBIMH, CAHUTApHO-
TMTUEHUYECKMMHU TPEOOBaHUSAMM.

2. lean, 3axa4n, pyHknun 0M0IH0TEKH

2.1. llenn 6uOMMOTEKH COOTBETCTBYIOT LIETISIM 00Pa30BaTEIbHOM OpraHU3aIlii U BKIIOYAIOT
B ce0s B TOM 4Hcie: GOpMUPOBAHUE OOMICH KyIbTYPhI IMYHOCTH O0YYAIOIINXCSI HA OCHOBE
YCBOGHHUS COJIepP’KaHUsl OCHOBHBIX 0011e00pa30BaTeIbHBIX MPOTPaMM, UX aJlalTalus K )KU3HU
B 00IIECTBE, CO3/TaHNE OCHOBBI IS 0CO3HAHHOTO BHIOOPA U TIOCIIEAYIOIETO OCBOCHHS
npodeccnoHanbHBIX 00pa30BaTENbHBIX IPOrPaMM, BOCIIUTAHUE TPAKIAHCTBEHHOCTH,
TPYHOIIO0Ns, YBaXKECHHUS K TIpaBaM M CBOOOJIaM YEJIOBEKA, TIOOBH K OKPYKAOIIEH MpHUpO/IE,
Ponune, cembe, popmupoBanue 310pOBOro oOpas3a KU3HH.

2.2. 3agauamu 6uOIMOTEKH 00pa30BATENbHOIN OpraHu3aluy SIBISIOTCS:

e o0ecreueHrne y9acTHIKaM 00pa30BaTeIbHOTO MPOIecca — 00YUYarOImUMCs,
He1arornyeckuM paboTHUKAM, POTUTENSAM (3aKOHHBIM MPEACTaBUTEIISIM )
oOyyaromuxcs (J1ajnee — Mmojab30BaTelsiM) — IOCTyNa K HH(OpPMAaIuu, 3HAHUSM,
UM, KYJIbTYPHBIM HEHHOCTSIM ITOCPEICTBOM MCIIOIb30BAHUS ONOINOTEUHO-
HH()OPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpraHU3allNH,

e BOCHHTaHHUE KyJbTYPHOI'O U TPa’KIAaHCKOIO CAMOCO3HAHMsI, TOMOILb B
colMaIn3aluy 00y4arolerocs, pa3BUTUU €ro TBOPUYECKOTO NMOTEHIINANIA;

e TIpHBJICYECHUE 00YYAIOLIUXCS K CHCTEMaTUYECKOMY YTEHUIO YUEOHOIH,

XY I0KECTBEHHOM, HAYYHO-TIOIYJISIPHON JIUTEPATYPBI;

e COJICHCTBHE PA3BUTHIO MTO3HABATEIBHBIX UHTEPECOB U CIIOCOOHOCTEH
00yJaromuxcs;

e (opMupoBaHNE HAaBBIKOB HE3aBUCUMOI'0 OMOIMOTEUHOTO MOJIb30BaTeNs, 00yueHe
TIOUCKY, OTOOPY M KPUTHUYECKOH OIICHKEe WH(POPMALINH;

e COJICHCTBHE MEAArOrMYECKUM pabOTHUKAM B MOJ00pe HAYYHO-METOJUUECKOM
JUTEPATyPhl, THPOPMHUPOBAHUE O HOBBIX IMOCTYIUICHHUSIX B ONOIMOTEUHBIH (HOHIT;

e COBEpUICHCTBOBAHUE MPEAOCTABISAEMBIX OMOIMOTEKOM YCIyTr HA OCHOBE BHEIPEHHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN U KOMIIBIOTEPU3ALIMHN OMOINOTEUHO-
WH(GOPMAIIMOHHBIX MTPOLIECCOB, POpMUpPOBaAHUE KOMPOPTHOU OMOTHOTEYHON
Cpepl.



2.3. bubnuoTeka BBIONHSACT cleayomue GyHKIUN:

2.3.1. ®opmupyeT GoHa OUOTHOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTENbHOM
OpraHHU3aLUH:

e KOMIUIEKTYET OCHOBHOU (hOHT y4eOHBIMHU, XYI0KECTBCHHBIMHU, HAYIHBIMH,
CHPaBOYHBIMH, MTEJ]ATOTUICCKAMHU M HAYYHO-TIONMYJISIPHBIMU JIOKYMECHTaMH,

e YYaCTBYET B KOMIUICKTOBAaHUH CIEIHATH3UPOBAHHOTO (poH/Ia yueOHUKaMU U3 YUCIIa
BXOSIIIUX B (eiepalibHbIN MepeueHb YYCeOHHKOB, JOMYIICHHBIX K HCIIOJIb30BAHHIO
NPY peaTn3alny UMEIOIINX TOCYAapCTBEHHYIO aKKPEIUTALNIO 00pa30BaTeIbHBIX
NpOTrpaMM HaYaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CPETHETO OOIIETo
o0Opa3oBaHUs, U y9eOHBIMU TOCOOMSIMH, TOMYIICHHBIMH K HCIIOIH30BAHUIO TIPU
peanu3aniy yKa3aHHBIX 00pa30BaTEebHBIX MPOTPaMM;

e aKKyMyIupyeT (OH] JOKYMEHTOB, CO3JaBacMbIX B 00pa30BaTEIbHON OpraHU3AIHH
(myOnukanuii ¥ paboT megaroroB 00pa3oBaTeILHON OpraHU3allud, JTYUIITNX
HAYYHBIX Pa0boOT M pedepaToB yyaluxcs u Jip.);

e OCYHIICCTBJISICT Pa3MEIICHHE, OPTaHU3AINIO U COXPAHHOCTh JJOKYMEHTOB;

e OpraHM3yeT U BEAET CIpaBOYHO-OMOIMOrpaduyeckuii anmapar: Katajioru
(anpaBUTHBIN, CHCTEMAaTHUECKHI ), KAPTOTEKH (CUCTEMAaTHUECKYIO KapTOTEKY
CTaTe, TeMaTHYeCKHe KapTOTEKH ), SIEKTPOHHBIN KaTanor, 6a3bl JAaHHBIX T10
npod 0 00pa30BaTEILHON OPTaHU3AIUH.

2.3.2. Ocymectiser quddepeHnnpoBaHHOe OMOTNOTEUHO-UH(OPMAITHOHHOE
o0CITy’)KNBaHUE 00YJaIOIIIXCS:

e TpefocTaBiseT UH(POPMAIIMOHHBIE PECYPCHI Ha PA3TUYHBIX HOCUTENIX;

e oOpranusyer oOydeHue HaBbIKaM HE3aBUCHUMOT'O OMOJIMOTEYHOTO MOIB30BaTElNS U
notpeduresns HHPOpMaIIH, COACUCTBYET UHTErPAlliU KOMILIEKCAa 3HAHUN, YMEHUN
¥ HaBBIKOB PaOOTHI C KHUTOW U MH(OPMAITUECH;

e OKa3bIBaeT MH()OPMALMOHHYIO MOJJIEPKKY B PEIICHUH 3a7a4, BOSHUKAIOIIUX B
npoiiecce yu4eOHoM, caMooOpa30BaTeIbHON U 10CYTOBOM ACSATEIHHOCTH
o0y4aromuxcs;

e OpraHH3yeT MacCOBBIC MEPOIIPHUATHUS, OPHCHTUPOBAHHBIC HA Pa3BUTHE OOIICH 1
YUTATEIbCKON KyJIbTYphl TUYHOCTH;

e COJICUCTBYET IMENArOTHYECKUM paOOTHHKAM B OpraHU3aIuu 00pa3oBaTeIbHOTO
mporecca u Jocyra 00y4aromuxcsl.

2.3.3. Ocymectiser quddepeHnnpoBaHHOe OMOTNOTEUHO-UH(OPMAITHOHHOE
00CITyKMBaHUE MEIarOTHYECKUX PaOOTHUKOB:

BBISIBJIIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YOBJIETBOPSET 3aIPOCHI, CBSA3aHHBIE
¢ 00y4eHneM, BOCTIUTAaHHEM 00yJarOInXCs;

coJieicTByeT nNpodecCHOHaIbHON KOMIIETEHLIMH N1€]aroroB, MOBIIIEHUIO
KBaJH(HUKAINU, TIPOBEICHHUIO aTTECTAIIH;

OCYILECTBIISICT TeKyIlee HH(popMupoBaHue (IHU HHPOpMaIK, 0030pbl HOBBIX
NOCTYIUIEHUH U Ty OIUKaIHif);

CIOCOOCTBYET MPOBEJCHUIO 3aHATHH 10 (HopMUpOBaHUIO HH(DOPMAIIMOHHOMN
KYJIbTYpBI 00yUaromuXCs, SBISIETCS 0a301 TSt MPOBEACHUS MPAKTUICCKUX 3aHATUI
1o pabore ¢ HHPOPMALIMOHHBIMH PECYpCaMH.



2.3.4. OcymectBnsieT nudpepeHIpoBaHHOe ONOIMOTEUHO-UHPOPMALIMOHHOE
00CIy)KMBaHHE POIUTENCH (3aKOHHBIX MPEICTaBUTENCH) 00yJaroIIuXCs:

e YJIOBJIETBOPSET 3aMPOCHI MMOJIb30BaTeNeH N HHPOPMUPYET O HOBBIX IMOCTYIUICHUSX B
OnOINOTEKY;

e KOHCYJBTHPYET IO BOIIPOCAM OPTaHHU3ally CEMEHHOTO YTEHUS, 3SHAKOMHUT C
nH(popManuei Mo BOCIUTaHUIO JeTeH;

e KOHCYJBTHPYET IO BOIIPOCAM YUEOHBIX M3IaHHUH I 00YJIaIOIIHXCH.

3. Opranusanus aesiTeJJbHOCTH OHOJINOTEKH

3.1. Obmiee pyKOBOJCTBO ACATEIBHOCTBIO OMOIMOTEKH OCYIIECTBIISIET PyKOBOJUTEb
00pa3oBaTeNbHOI OpraHu3aIny.

3.2. HenocpeacTBeHHOE PYKOBOJICTBO OMOJIMOTEKOM OCYIIECTBIISIECT 3aBEAY FOIIIHI
O6uOINOTEKOH, KOTOPBIN Ha3HAYAETCsl pyKOBOAMTEIEM 00pa30BaTeIbHON OpraHU3alHH.

3.3. 3aBeayromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTD B MpeEJIeiaxX CBOSH KOMITETCHIINH 3a
OpraHU3aIMIO U PE3yJIbTATHI ACSITEIBHOCTA OUOINOTEKH.

3.4. 3aBenyroumii 6MOIMOTEKON pa3pabaThIBAET U MPEICTABISET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHu3alyy Ha YTBEPKICHUE CIEIYIONINE TOKYMEHTHI:

e TIOJIOXKEHUE O OMOIMOTEKE, MPaBUIa MOJIH30BAHUS OMOIMOTEKOI;
e TIOJIOKEHHE O IJIATHBIX YCIIyrax OMOIMOTEKY;
e IJJAHOBO-OTYETHYIO JIOKYMEHTAIIHUIO.

3.5. B coctaB OMOIMOTEKN BXOIMUT:

e a0OHEMEHT;

e YHTAILHBIHN 34l

e OTHEN yYeOHUKOB;

e otnen nHGOPMAIMOHHO-O0NOIMOTpaPUIECKOi pabOTHI;

e (OHI M crIeNUATU3UPOBAHHBIN 3] paOOTHI C MYJIBTUMEIUNHBIMHA U CETEBBIMU
JIOKYMEHTaMU;

e MelauaTexa.

3.6. bubnuoreyHo-nHGOPMAIIMOHHOE 00CITY)KUBAHHE OCYIIECTBIISIETCS B COOTBETCTBUU C
IaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3aIluH.

3.7. bubnuoreka BipaBe NPeAOCTaBIATH IJIATHBIE OMOIMOTEYHO-MH(DOPMAITMOHHBIE YCIYTH,
nepeueHb KOTOPBIX ONPENeNIsIeTCS YCTaBOM 00pa30BaTeIbHON OPraHU3aIUH.

3.8. PexxuM paboThl OMOIMOTEKH OTIPEACISIeTCS 3aBEAYIONINM OHOIMOTEKOH C yIeTOM
pexxnma paboTsl 00pa3oBaTenbHOM opranu3anuu. OIMH pa3 B MecCsII IpeaycMaTpruBaeTCs
CaHUTAPHBIN JIEHb, B KOTOPBIA 00CITYyKMBaHUE MTOJIH30BATEICH HE MIPOU3BOIUTCS.

4. Yder nocTynjieHus ¥ BbIOBITHS JOKYMEHTOB O0u0/1M0TedHOro poHaa

4.1. Ilpuem nokyMeHTOB B (poH OMOIIMOTEKU BKITIOYACT CICIYIONTNE ONIEPALINU:



e CBEpKa MOCTYIUICHUH ¢ MEPBUYHBIM YUETHBIM JOKYMEHTOM (HAKIIaJHAS, aKT),
BKJIIOYAIOILIUM CIHCOK MOCTYMUBLINX JOKYMEHTOB;

e COCTaBJICHHE NEPBUYHOTO YUETHOTO JOKYMEHTA JJIsl MOCTYIUICHUH Oe3
COIPOBOIUTENILHOM TOKyMEHTAIINUH;

e perucTpaiys NOCTYMHUBIIUX TOKyMEHTOB B PETUCTPAX CYMMApHOT0, TPYMIIOBOTO H
naauBuayanpHoro yueta ('OCT 7.0.93-2015 «bubnuoreunsiii pona. TexHomorus
(bopMUPOBAHUAN).

4.2. Tlpy IOMONHEHNH OCHOBHOTO OMOIMOTEUHOTO (POHIAa HEOOXOAUMO COOMIOAATh
tpeboBanus denepabHOTO 3aKk0Ha OT 25.07.2002 Neo 114-D3 «O npoTHBOACHCTBUN
HKCTPEMHUCTCKOH JIeATeNbHOCTH. JJOKyMeHTBI, BKJItOUeHHbIe B DeiepalibHblil CIUCOK
AKCTPEMUCTCKHUX MaTepuanoB (nanee — ®COM), ormyOIMKOBaHHBINA Ha OQHUIIMATBHOM CalTe
Mumntocra (http://minjust.ru/ru/extremist-materials), mpuoOpeTars 3anpenieHo, npu
BBISIBIICHUM UX B (DOHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OMOIMOTEIHOTO POHIA.

4.3.1. Yder u 06paboTKa TOKYMEHTOB OCHOBHOTO (DOH/Ia OCYILECTBIISCTCS] UHANBH Y AJIbHBIM
criocobom. CBeieHHs 0 OCTYNMHBIINX ITEYAaTHBIX JOKYMEHTaX BHOCATCA B «KHUTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (pOHIa.

[TocTynuBmMM TOKyMEHTaM IIPUCBAUBAIOT UHAUBUYaJIbHBIA PErUCTPALIMOHHBIA HOMED
(MHBEHTapHBIA HOMEP WM HHOM 3HAK, IPUHATHIA B KAUECTBE PErMCTPALMIOHHOTO HOMEpA,
CHCTEMHBIN HOMEp /IS 3JICKTPOHHBIX JIOKYMEHTOB) M IIH(P XpaHESHUSI.

Perucrpanuonssie Homepa U MUQPHI OTMEYAIOT B PETUCTPAX UHAWBUIYAIBHOTO yUYeTa
JOKYMEHTOB — HHBEHTAapHOM KHUTE, KAPTOTEKE PETUCTPAIMU Ta3€T, )KypHAJIOB, yUeTHOH 0aze
JAHHBIX.

Bce sx3eMmisipbl IpUHATHIX W3AaHui mtemnentoroTces. [lltemnens ¢ HaumMeHoBaHUEM
o0pa3zoBaTeNbHON OpraHU3aIMK JOJDKEH OBITh MPSMOYTOIBHOM (hOPMBI, pa3MepoM He
oounbliie ueM 1,5 X 4 cM.

[lItemnens craBUTCSA HA 000POTE TUTYIBHOTO JUCTA (IIPU OTCYTCTBUH TUTYJIBHOTO JINCTA —
Ha MepBOM CTpaHMILIE TEKCTa MO/ 3arjIaBueM), Ha 17-if cTpaHuLe O TEKCTOM B JIEBOM
HIDKHEM YTITy U Ha 000poTe KaXI0ro mpuiioxenus. Ha Opomrtopax u xKypHajax ITeMIIeTh
CTAaBUTCS TOJIBKO Ha 0OJIOKKE MM Ha TIEPBOM CTpaHUIIE TEKCTA.

CocraB ocHOBHOTO (hoHIa GUKCHPYETCS B KAPTOYHOM aji(paBUTHOM KaTajore, B
ANEKTPOHHON 0a3e MaHHBIX OMOIMOTEKH.

4.3.2. Yder u 06paboTka crenuain3upoBaHHoro ¢onaa. Crnenuanu3upoBaHHbIN (HOH]T
YYUTBIBACTCS M XPAHUTCS OT/ACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (POHIA.

VY4er JOKYMEHTOB CIIEIMAIN3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUISIPHOM TMTEpaTyphl,
OCYILIECTBIISICTCSI IPYNIIOBBIM CIIOCOOOM U OTpaxaercs B «KHure cymmapHoro yuera
y4eOHOro oHAa» U B KAPTOTEKE PETUCTPALIMIOHHBIX KAPTOYEK.

Ha xaxxpoe HanMeHOBaHUE JOKYMEHTOB CIIEIIUATM3UPOBAHHOTO (OHIA 3aBOIUTCS OTICIIbHAS
ydeTHas kapTouka. KapTouku ¢ OubnuorpaguyeckuM OonmucaHueM U3AaHui y4eOHUKOB



paccTaBiISIOTCA B YUETHYIO KapTOTEKY II0 KilaccaM, a BHYTPH KJIACCOB — MO an(aBUTy
(bamunuil aBTOpoB WM 3aryaBuil. /|1 KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KaPTOUEK OHU
peructpupytorcs B «OKypHase peructpaiiy y4eTHbIX KapTOueK yUeOHUKOBY.

Texuudeckas 00pabOTKa TOKyMEHTOB MPEyCMATPUBACT CIICAYIOIINUE OTEePaIiH:

e TPOCTABIICHHE HA KAXKJIOM IOKyMEHTE IITeMIIeNsi OMOIHMOTEKH B COOTBETCTBHUU C
nyHKTOM 4.3.1 HACTOAIIETrO MOJIO0KEHNUS,

e YCTaHOBJIGHHE CPEJCTB 3aIIHUTHI OT YTPaThl (MATHUTHBINA AATYUK, PATUOYHUII, HTHON
BUJ] MApKUPOBKN);

e H3rOTOBJICHHE U MPUKPEIUICHNE K JOKYMEHTY nacrnopra yuebnuka. [Tacropr
y4eOHUKa MIPUKIICUBACTCS HA TIOCIIEeIHEH CTpaHuIle YueOHUKa. 3amoTHIeTCs IPU
BBIJIAY€E YUTATEIO.

VueT crienuain3upoBaHHOro GoH/Ia MPEIyCMAaTPUBACT OTPAKECHUE €r0 COCTaBa B CIIPABOYHO-
oubmorpaduyeckom armmapare OMOIMOTEKH, B TOM YHCIIE B AJICKTPOHHOU 0a3e JaHHBIX.

4.4. BoiObITHE TOKyMEHTOB OMOIMOTEYHOTO (hOHTA.

4.4.1. Tlpuuunsl, MO0 KOTOPHIM JOKYMEHT MOXKET OBITh BHIBEJICH U3 COCTaBa OMOIMOTEUYHOTO
(doHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTbh, JEPEKTHOCTD, YCTAPEIOCTH 110 COJAEPIKAHUIO,
yTpary. Mckiodenne 1oKkyMeHTa u3 0ubiaroreuyHoro ¢hoHaa MpOBOJAUTCS HA OCHOBAHUH
aHaJIM3a coCTaBa OMOIMOTEYHOTO (POH/IA M PE3YJIBTATOB €T0 MPOBEPKH.

4.4.2. Ilo BETXOCTBIO JOKYMEHTA [IOHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTAPEHMSI NN
(U3N4ECKOro U3HOCA JOKYMEHTA.

4.4.3. Tlox neeKTHOCTHIO JOKYMEHTA TIOHUMAIOT YACTUYHYIO FITH TTOJIHYIO YTpaTy
HKCIUTyaTalMOHHBIX KAUeCTB JOKYMEHTA B PE3yJIbTaTe BHEUIHETO BO3ACHUCTBHSL.

4.4.4. Ilon ycTapenocTblo MO COAEPKaHUIO TOHUMAIOT MTOTEPIO AKTYaTbHOCTH TEMAaTUKH,
MOATBEPIKIaEMYI0 OTCYTCTBHEM CIIPOCA YHTATENCH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieieHUd U peann3alii.

4.4.5. Tlon yTpaToii JOKyMEHTa MOHUMAIOT €T0 OTCYTCTBUE B (POHIE OMOINOTEKH 10
NPUYMHAM TIOTEPH, XUIIECHUS, OCICTBUI CTUXUIHHOTO, TEXHOTEHHOTO (B TOM YHUCIIE
XaKepCKOW aTaku U HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYIOBaHMUS) HITH
COLIMAJILHOTO XapaKTepa, 0 HEYCTaHOBIEHHOW MPHYKHE.

4.4.6. Ilpouiecc UCKITIOUYEHUSI JOKYMEHTOB U3 (DOHIa OMOIMOTEKH OCYILIECTBISIETCS B
cootBeTcTBUH ¢ [lopsinkoM ydera JOKyMEHTOB, BXOSIINX B cOCTaB OMOIMoTeuHoro hoHma,
YTBEPKIAEHHBIM IpukazoM MuHKynsTypsl oT 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHA TIPOU3BOIUTCS B PE3yJIbTATE UX
CTIMCaHUs] KOMUCCHEN, CO3JJaHHOM PYKOBOIUTENIEM 00pa30BaTeIbHOI OpraHu3alny.

4.4.8. YTunuzanuus CrMcaHHbIX TOKyMEHTOB OMOIMoTedHOro (hOHAa MPOU3BOIUTCS B
COOTBETCTBUH C 3aKOHOIATEILCTBOM PD.



5. IIpoBepka 10KYMeHTOB OHOJINOTEYHOr0 (POHIA

5.1. IInanoBas mpoBepKa JOKyMEHTOB OMOIHOTEYHOTO (DOHIA IPOBOAUTCS C
MEPUOIMIHOCTBIO OJIMH pa3 B IISATH JIET HA OCHOBAHHUH IpaduKa IMPOBEPKH, YTBEPKIECHHOTO
3aBeYIOINM OMOIMOTEKOH.

5.2. BHeruiaHOBast poBEpKa JOKYMEHTOB OMOIHMOTEYHOTO (DOH/IA TIPOU3BOJUTCS B
00s13aTEILHOM TIOPSIIKE:

e IIpH BBHISBJICHUH (PAKTOB XUIIECHUS, 3I0YNOTPEOICHUS WU TOPYH JOKYMEHTOB;

e B Clly4yae CTUXUHHOTO O€JCTBUS, MOXKapa WK APYTUX Ype3BbIUalHBIX CUTyallUH,
BBbI3BaHHBIX IKCTPEMAJIbHBIMU yCIOBUSIMU;

e TpPU peOpraHU3alMU WIN JUKBUIAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. IIpoBepka (oHaa Ha MpeIMET HAJIMYKUS B HEM TOKYMEHTOB, BKJIIOUEHHBIX B
OCOM, npoBoaUTCH:

e IIpU MOCTYIUICHUH HOBBIX JOKYMEHTOB B (DOHI;
e CHCTEMAaTHYECKH (HE pe’Ke OJJHOrO pasa B TpU Mecsua) nmytem ceepku PCOM co
CIpaBoYHO-OHOIMOrpadrueckum anmnaparom GoHaa OUOITHOTEKH.

5.4. Tlo utoram NMpoBEpKH 3aBEIYIONNN OMOINOTEKON COCTABIISIET aKT, MOMHUCHIBACT U
XPaHHT €ro B OMOIMOTEKE B TEUEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIIATYpol nen. Eciu
KaKHe-TO IOKYMEHTHI OTCYTCTBYIOT 110 HEYCTAaHOBJICHHON MIPUYMHE, TO K aKTY
MIPUKJIAIBIBACTCS UX CIIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEACHHUS O KOJIMYECTBE TOKYMEHTOB
OonbMoTeyHOro (POHIA B HATUYMH M KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM UHCJIE
110 HEYCTAHOBJICHHOM pUunHE. B akTe Takke yKa3bIBalOTCS HOMED U J1aTa aKTa
MpebIAYyIIeH TPOBEPKHU.

[Tpu BBISIBIIEHUH B TIpOIIECCE MPOBEPKU (POHIA OTCYTCTBYIOIINX JOKYMEHTOB H
HEBO3MOXXHOCTH yCTAHOBJICHHS BUHOBHBIX JIUL YOBITKU IO HEJIOCTa4aM CIHMCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINUM 3aKOHOJATEIbCTBOM.

5.5. Ins mpoBepku OubmuoreyHoro Gonma oopazoBaTeNbHON OpraHU3alMy Ha IPeIMET
HaJU4Ms B HEM JOKYMEHTOB, BKItoueHHbIX B DCOM, B 00pa3oBaTeIbHOM OpraHU3aIin
cosnaercs cnenuaibHas Komuccus no ceepke 6ubnuoreunoro gpouaa ¢ degepaibHbIM
CIMCKOM 3KCTPEMHUCTCKUX MaTEPUAJIOB, BBISIBICHHUIO, U3BSITHIO U YHUUTOKEHUIO
HKCTPEMHUCTCKUX MaTepuaioB (nanee — Komuccus mo npoBepke 3KCTPEMUCTCKUX
MaTepHuasoB), KOTOpas CUCTEMaTHYECKH (HE peKe OJTHOTO paza B TPU MECAIIa) OCYIIECTBIISCT
poBEpKy OnbImoTeyHoro GpoHaa 00pa3oBaTeNbHON OPraHU3aIMK Ha TIPEIMET HATUYHs B
HEM JIOKYMEHTOB, BKJIIIOUeHHbIX B PCOM, nyrem cBepkr @COM co cripaBoOYHO-
oubmmorpaduyeckum ammapaToM GoHIA.

ITpu BBIsSIBIIEHUH JOKYMEHTa, BKItoueHHOro B ®COM, Ha 3Tane KOMIIEKTOBaHUS (OHIA
YKa3aHHBIH TOKYMEHT HE TIOJJIC)KHUT BKIIOUCHHUIO B ONOIMOTEUHbIH (HOHT 00pa3oBaTeIbHON
OpraHU3aIHH.

B cnyuae BoisiBIeHUs: JOKyMeHTa, BKIIo4eHHOT0 B DCOM 1 yxe Haxonsmerocs B GoHe
OuOIMOTEeKH 00pa30BATEIILHON OpPTaHN3aINH, JOKYMEHT HCKITFOYAeTCs U3 OMOIHOTEIHOTO
(hOH/Ia ¥ TTOICKUT YHUUTOKCHHUIO.



6. Illopsiiok moJib30BaHusI OUOJIMOTEKOI

6.1. 3anuck obyyaronmxcst 00pazoBaTeIbHON OpraHu3aluy B OUOINOTEKY POU3BOAUTCS 11O
CIMCOYHOMY COCTaBY KJlacca B MHAWBHIyaJIbHOM MOPSIJIKE, EJarornuyecKux U HHBIX
pabOTHUKOB 00pa30BaTEIbLHON OpraHu3aluy, poauTeneil (MHbIX 3aKOHHBIX MTPEICTaBUTENIEH)
oOyyaromuxcs — 1o nacnopry. [lepeperucrpanms monap3oBaresneit OHOIMOTEKH
MIPOU3BOIUTCS €XKETOJTHO.

6.2. JIokyMEeHTOM, OATBEP>KJAIOIINM TPABO MOJIb30BaHU OMOIMOTEKOH, SBISETCS

YUTATENbCKUN hopmyIisap. UuraTenbckuii popMysip PUKCUPYET aTy BhIIaYN
TOJIE30BATENIO JIOKYMEHTOB 13 (poHIa OMOIIMOTEKU ¥ UX BO3BPAICHUS B OMOIHOTEKY.

6.3. I[Topsiok moNb30BaHusT A0OHEMEHTOM:

6.3.1. Ilonp30BaTeny UMEIOT IPABO MOTYYUTH HA IOM U3 MHOTOTOMHBIX U3/1aHUHN He Ooliee
JIBYX IOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcumalibHbIe CPOKH MOJIb30BaHUS JOKYMEHTAMU:
e y4eOHUKH, yueOHBIC TOCOOUS — yUeOHBIN TO/;
e Hay4YHO-TIOIYJISIpHAs, IO3HABATEIbHAS, XyA0KECTBEHHAS JTUTEPATypa — OJUH
MeCHILI;

e MEPUOJINYECKUE W3AaHUA, U3JAaHUS MOBBIIIEHHOTO cripoca — 15 nHei.

6.3.3. Ilonp30BaTen MOTyT NPOJUIUTH CPOK MOJIB30BAHMSI TIOKYMEHTAMHU, €CJIM HAa HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIH30BATEICH.

6.4. [Topsiiok MOIB30BaHUS YUTATHHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeHA3HAYCHHBIE JIs paOO0ThI B YMTAJILHOM 3aJie, Ha JIOM HE BBIJAIOTCA.

6.4.2. DHIUKIIONEANH, CIIPABOYHUKHU, PEAKUE, [ICHHBIE U UMEIOIINECS B €AMHCTBEHHOM
9K3EMILISAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO AJIsl paOOTHI B UUTATBHOM 3aJI€.

6.5. Ilopsiiok pabGoThl C KOMIIBIOTEPOM, PACHIOJIOKEHHBIM B OHMOIHOTEKE.

6.5.1. PaboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00Pa30BaTEILHOTO MPOIIECcca MPOU3BOTUTCS T10
rpaduKy, yTBEpKJIEHHOMY PYKOBOAMTEIEM 00pa30BaTeIbHON OpraHU3alliy, U B
MIPUCYTCTBUU COTPYAHUKA OMOIMOTEKH.

6.5.2. Pazpemaetcs paboTta 3a OJJHUM NEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee IBYX YeI0BEK
OJTHOBPEMEHHO.

6.5.3. [Tons3oBarens UMeET MpaBo pabOTaTh C COOCTBEHHBIM HOCUTEIEM HH(POPMAIINH TTOCTIE
MIPEBAPUTEIILHOTO TECTUPOBAHMS €T0 PAOOTHIUKOM OHOIMOTEKH.

6.5.4. T1o BceM Bonpocam Mmoucka HH(POPMAIIMH B HHTEPHETE TT0JIb30BATEIb TOJKEH
oOpamniatbest K padOTHUKY OMOIMOTEKH; 3arpernaeTcs o0palieHre K pecypcam HHTEpHeTa,
npeanojararomumM oIjiaty.



6.5.5. PaboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-
TMTUEHUYECKUM TPEOOBaHUSM.

7. lIpaBa n 00s13aHHOCTH OUOJIMOTEKHU
7.1. PaboTHHKY OMOIMOTEKH UMEIOT TIPABO:
e CaMOCTOSITEIBHO BHIOMPATh (DOPMBI, CpPEACTBA U METO/IbI OMOINOTEYHO-
nH()OPMAITMOHHOTO O0O0CTYKUBaHUS 00pa30BaTEILHOTO U BOCITUTATEILHOTO

MponecCcoOB B COOTBCTCTBUU C LICIIAMU U 3ala4aMU, YKA3aHHBIMU B YCTABC
00pa3zoBaTeIbHON OpraHU3aIH U TIOJIOKEHUH 0 OMOJINOTEKE;

e TIPOBOJUTH B YCTAHOBJIIEHHOM NOPsIIKE (DaKyIbTATUBHBIC 3aHATH, YPOKH U KPYKKH

OMOIMOTEYHO-ONOIMOTrpadUIECKUX 3HAHUN U MH(DOPMAITMOHHON KYJIBTYPHI;
e ONpEACTATh UCTOYHUKH KOMIUIEKTOBAHUS HH(POPMALIMOHHBIX PECYPCOB;

e U3BIMATh U PEATU30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIUEH

1o y4ery OuOIMoTedHoro PoHma;
e yYacTBOBAThH B YIIPaBICHHH 00Pa30BaTEIILHON OPTaHU3AIMH B TIOPSIJIKE,
OTIpE/ICTIIEMOM YCTaBOM,;

accoIlallii I COI030B.

7.2. PaboTHUKHU OUOIUOTEK 00A3aHbI;

00€eCIeunTh MOTH30BATEIISIM BO3MOYKHOCTE PabOThI ¢ MH(POPMAITMOHHBIMHU
pecypcamu OUOIHOTEKH;

y4acTBOBATh B COOTBETCTBUU C 3aKOHOIATEIHCTBOM PD B paboTe OMOIMOTECUHBIX

e uH(OPMUPOBATH MOJIB30BATENICH O BUAAX MPEAOCTABISIEMBIX OMOINOTEKON YCIIyT;

e OCYUIECCTBJISTH IUIAHOBBIC M BHEIUIAHOBBIE MMPOBEPKU OnbIMoTEeuHOro (hoHa,

PeryJIIpHO OCYIIECTBIIATH MPOBEPKY OMOIHOTeYHOTO (hOHIa 00pa30BATEITHHOM
OpraHM3aliy Ha [IpeIMET HAJIMYMUs B HEM JOKYMEHTOB, BKIIOYEHHBIX B DCOM;

e 00ecreunTh HAYyYHYIO OPraHu3alnio0 (GOHIOB U KaTaJlOTOB;
e (opmupoBaTh POHABI B COOTBETCTBUU C YTBEPKJICHHBIMH (pesiepanbHbIMU

NEePEeYHsIMU YUEOHBIX U3/1aHUH, OCHOBHBIMU 00pa30BaTeIbHBIMU IIPOTPAMMaMHU
00pa3oBaTeNbHON OpraHU3aIlK, HHTEPECAMH, IOTPEOHOCTAMH H 3alpOCcaMH BCEX

KaTeropuii MmoJjib30BaTeei;

e COBEPIICHCTBOBATH MHPOPMAITMOHHO-OUOIHMOTrpadudeckoe u ONOIMOTEIHOE
00CITy’)KHBaHUE TOJIb30BaATENCH;

e o0ecrneunBaTh COXPAHHOCTh MCIIOIB30BAaHUS HOCUTENICH HH(POPMAIIUH, HX
CHCTEMaTH3aIIHIO, Pa3MEIICHUE M XPaHCHHE;

e o0ecrneunBaTh PeKUM PaOOTHI B COOTBETCTBHH C TOTPEOHOCTSMU MOJIB30BATENEH U

paboToii 00pa3oBaTeIbHON OpraHU3aIlNH;

e OTYUTHIBATHCS B YCTAHOBICHHOM IOPSIKE MIepe PyKOBOIUTEIEM 00pa30BaTEIbHOM

OpTraHH3aIlIH.
8. IIpaBa u 00513aHHOCTH MOJIb30BaTeNel OUOINOTEKHN

8.1. [Tomp3oBarenu OMOIMOTEKH UMEIOT TIPABO:
e TIOJYyYaTh MOJHYIO HH(OPMALIHIO O COCTaBe OUOTHOTEYHOTO OHIA,

WH()OPMAITMOHHBIX PeCypcax M MPEOCTABISIEMBIX OMOIMOTEKON yCiIyTrax;
e TI0JIB30BATHCS CIIPABOYHO-OMOIHOTpadUUECKUM anmapaToM OHOIHOTEKH;



e TII0JIy4aTh KOHCYJBTAIMOHHYIO TIOMOIIb B TIOMCKE U BHIOOPE HCTOYHUKOB
uHdopmanuu;

e IIOJIy4yaTh BO BPEMEHHOE MOJIb30BaHNE HA A00OHEMEHTE U B YUTAILHOM 3aJ1e
HieyaTHBIC M3/IaHKs, Ay THOBU3yaJIbHBIC JOKYMEHTHI U JPyTHE HCTOUHUKH
UHpOpMaLNY;

e MIPOJUIEBATH CPOK MOJIB30BAHUS JOKYMEHTAMU;

e TIIOJIyyaTh TEMaTHUYeCKHe, (pakTorpaduyeckue, yrouHsmomue u oudaorpadpuueckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

e IIOJIy4yaTh KOHCYJIBTALMOHHYIO IOMOIIb B paboTe ¢ nHpopMarmen npu

I0JTb30BaHNU JIEKTPOHHBIM M HHBIM 000pY/10BaHHEM;

YYacTBOBATh B MEPOIIPHUATHUSX, IPOBOJUMBIX OHOIHOTEKOH.

8.2. [Monp3oBarenu OUOIMOTEKH O0A3aHbI;

e coOr0/1aTh MpaBUiia MOJIb30BaHUS OMOINOTEKOM;

e OEepeXHO OTHOCUTHCA K MIPOU3BEACHUSAM MeyaTh (He BBIPBIBATh, HE 3aru0aTh
CTpaHUI], HE JIeTIaTh B KHUTAX [TO{4€PKUBAHUM, IIOMETOK), HHBIM JIOKYMEHTaM Ha
pa3IMYHBIX HOCUTEISAX, 000PYI0OBaHUIO, HHBEHTAPIO;

e TOJJIEPKHUBATH MOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMONIMOTEKH, PACTIONOKEHHS KaPTOUEK B KaTalorax U KapToTeKax;

e II0JH30BATHCS IIEHHBIMH U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMELICHUH
OMOINOTEKH;

o yOenuThbCs MPH MOTYYESHUH JOKYMEHTOB B OTCYTCTBHH JE(EKTOB, a IPH
0OHapy>KeHUH MPOUHPOPMHUPOBATH 00 3TOM pabOTHUKA OMOIUOTEKH.
OTBeTCTBEHHOCTH 3a OOHApYy’KEHHbIE Ae(DEKTHI B CIABAEMBIX JOKYMEHTAX HECET
MOCIEAHUN M0Ib30BaTEIIb;

e PACHHCHIBATHCS B YUTATEIHCKOM (POPMYJISpE 32 KaXKAbIH MOITyYEeHHBIH JOKYMEHT
(uckimouenue: odyyvarommecst 1—4-x KiaccoB);

e BO3BpAIaTh JOKyMEHTHI B OMOJIIMOTEKY B YCTaHOBJICHHBIE CPOKH;

e 3aMEHSATH TOKYMEHTHI OMOIMOTEKHU B CIIyyae UX yTPaThl MU IIOPYH UM
PaBHOLIEHHBIMH JINOO KOMIICHCHPOBATH YIIEpO B pa3Mepe, yCTaHOBICHHOM
IpaBUJIaMU TOJIb30BaHUS OUOINOTEKOI;

e TIOJIHOCTBHIO PACCUUTATHCS ¢ OMOIMOTEKOM TT0 UCTEUCHUH CPOKaA OOYUCHUS WITH
paboThI B 00111€00pa30BaTEIHLHOM YUPEKICHHN.
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